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Dymchurch Primary School Coronavirus (COVID-19) risk assessment for returning to school in Term 4 

Assessment date: 23/02/ 2021 

Review date:   June 2021 

Assessor: Patricia Chellen 

Introduction 

The additional hazard introduced into school during the Covid-19 pandemic is that the school may provide the means by which the infection is passed from one infected individual to 

another at or via the school (even though some of the individuals involved in the transmission show no signs of the infection themselves).   Put simply, if a family  contains an infected 

individual, a child from that family may bring the infection to school and pass it on to a member of staff or a child from another family at school.  This newly infected individual may now 

suffer from the infection and/or pass it on to an individual at their home.  It is therefore important to remember that vulnerable individuals existing outside of the school may be at risk 

because of events at school.  

 

This risk assessment is to be read in conjunction with the existing school/classroom risk assessment.  It is focused on addressing the additional risks which may be introduced by resuming 

on-site teaching within classrooms whilst the Covid 19 virus continues to present a threat within the UK.  Wherever possible a range of potential mitigating strategies are presented to reflect 

the uncertainty of the situation and requirement prevailing at the time of writing.  This risk assessment will continued to be reviewed as and when government guidance is updated.  

 

Aims 

Primary Aim.  The primary aim is to enable the school SLT to provide a safe environment for students, staff and their families.   

Secondary Aim.  The secondary aim is to provide a document which can be shared with parents and carers to provide the confidence that pupils can safely return to school under these 

arrangements. 

Introduction - following government guidance there are 9 key points. The first 4 are mandatory preventive measures and form the basis of this risk assessment, the last 3 refer to the 

response should there be a suspected or positive case and point 5 and 6 are regarding specific circumstances. 

 

 

 

 
 
 
Risk matrix used in risk assessment below 
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Prevention: 

1) minimise contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19) symptoms, or who have someone in their household who does, do not attend 
school 

2) clean hands thoroughly more often than usual 

3) ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

4) introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as detergents and bleach 

5) minimise contact between individuals and maintain social distancing wherever possible 

6) where necessary, wear appropriate personal protective equipment (PPE) 

Numbers 1 to 4 must be in place in all schools, all the time. 

Number 5 must be properly considered and schools must put in place measures that suit their particular circumstances. 

Number 6 applies in specific circumstances. 

Response to any infection: 

7) engage with the NHS Test and Trace process 

8) manage confirmed cases of coronavirus (COVID-19) amongst the school community 

9) contain any outbreak by following local health protection team advice 

Numbers 7 to 9 must be followed in every case where they are relevant. 
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Potential 
Hazard 

Persons at 
Risk 

Risk 
factor 

Action/ Control measures Risk 
factor 

Review  

Person specific 

Increased 
numbers within 
school increasing  
the likelihood of 
infection – more 
movement 
between bubbles  

Children 
Staff 
Parents/ 
carers 

4x4=16 
 

Clear guidance sent to parents and staff as to day to day 

running of the school. 

 

New home school agreement in place regarding informing 

school of illness in the family home 

 

New rules in place regarding general distancing 

 

Staggered start and finish times to reduce bottle necks 

 

Staff no longer on rota but movement between bubbles 

limited. 

 

Clear risk assessments in place for any outside providers 

before they enter the school  

 

Limited parents on actual site 

 

3x4=12 How this works at Dymchurch Primary School 
 
All adults, including staff, to continue to have temperature taken 
on arrival at school and daily record of temperatures kept. 
 
All staff to take Lateral Flow Test twice weekly 
 
DHT & a class teacher (wearing masks) to meet children at the 
gate; check children AND the family  are well – running through 
the possible symptoms- all children to sanitise on entry to class 
 
Parents to wear masks at pick off and drop off times. 2 m social 
distancing recommended and enforced as much as possible 
 
Additional up-dated home school agreement in place, bubble 
rules around the school 
 
Staggered entry and leaving times to control the numbers onsite 
and enable staff to check children and family well 
 
All staff in and where possible reduction in movement between 
classes 
All staff to wear face coverings or visor when movement is not in 
own bubble area and in own classrooms. 
 
After school care – see separate risk assessment 
 
Outside providers –Make time for music – clear risk assessment 
in place to minimise contact as much as possible – use of 
Zoom/Teams to deliver lessons. 
 
Increased hand sanistising areas  around the school – washing 
hands before and after leaving classroom 
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Potential 
Hazard 

Persons at 
Risk 

Risk 
factor 

Action/ Control measures Risk 
factor 

Review  

No assemblies and large gatherings of children or adults. Where 
possible movement mainly across R/KS1 and KS2 reducing cross 
school contamination  

Infected 
individuals 
gaining access or 
remaining within 
the school 
premises 

Children 
Staff 
Parents/ 
carers 

4x4=16 
 

Testing and tracking resources available to the school (inc. 

staff, pupils and families)  

 

Children to isolate after positive test, 10 days if someone in 

their family has tested positive. 

Protocol for isolating, removing and testing of any individual 

suspected of displaying Covid-19 symptoms either at school 

or at home required. 

 

If someone develops a high temperature or a persistent 
cough while at school, staff should: 
 

1) Contact parent and ask them to collect their child (children) 
immediately.  
 

2) Child(children) to be kept in separate area  – isolated until 
collection behind a closed door, depending on the age of the 
child and with appropriate adult supervision if required. A 
window should be opened for ventilation. If it is not possible 
to isolate them, move them to an area which is at least 2 
meters away from other people. 

 

3) Clear guidance on cleaning after isolation room used and 
wash hands 

4) PPE should be worn by staff caring for the child while they 
await collection, if distance of 2 meters cannot be 
maintained (such as for a very young child or a child with 
complex needs). If a first aider cannot adhere to the social 
distancing requirements and/or bends down so that their own 

3x4=12 Latest guidance  

 
How this works at Dymchurch Primary school 
  
Follow latest guidance from PHE & KCC & Dept. of Health 
 
https://www.gov.uk/government/publications/coronavirus-
covid-19-contingency-framework-for-education-and-childcare-
settings  December 2020 
 
Child(children) with suspected symptoms to be kept in separate 
area (Disabled toilet area) – isolated until collection behind a 
closed door, with appropriate adult supervision. A window should 
be opened for ventilation. If it is not possible to isolate them, move 
them to an area which is at least 2 metres away from other people. 
https://www.gov.uk/ernment/publications/covid-19-stay-at-
home-guidance/stay-at-home-guidance-for-households-with-
possible-coronavirus-covid-19-infection given to parents on pick 
up. 
 
Home  test kits in school for parents with travel issues (DFE to 
issue) 
  
PPE available inside room to be put on, on entering this room – to 
be thrown away after use – 72 hours before bin collected  
 
Accessible toilet within room to be used by isolation people – 
ensure staff/children don’t use this area until deep cleaned  
 
Deep cleaning of room and DFE guidance re quarantine followed 
https://www.gov.uk/government/publications/covid-19-
decontamination-in-non-healthcare-settings/covid-19-

https://www.gov.uk/government/publications/coronavirus-covid-19-contingency-framework-for-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-contingency-framework-for-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-contingency-framework-for-education-and-childcare-settings
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
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Potential 
Hazard 

Persons at 
Risk 

Risk 
factor 

Action/ Control measures Risk 
factor 

Review  

head is level or lower than the child’s they must wear disposable 
gloves, apron, mask and shield 

5) In an emergency, call 999 if they are seriously ill or injured or 
their life is at risk. Do not visit the GP, pharmacy, urgent care 
center or a hospital 

 
If a member of staff has helped someone who was unwell 
with a new, continuous cough or a high temperature, they 
should wash their hands thoroughly for 20 seconds after any 
contact 
 

6) If a staff member develops symptoms, they need to return 
home immediately 
 

7) Staff/pupil to avoid touching anything 
 

8) Staff/pupil to cough or sneeze into a tissue and put it in a bin, 
or if they do not have tissues, cough and sneeze into the 
crook of their elbow. 
 
Parent/ staff member must then follow the guidance on self-
isolation and not return to work until their period of self-
isolation has been completed. 

decontamination-in-non-healthcare-settings 
Staff should go home straight away and book a test  
Follow Trust Covid guidelines 

Trust protocol in place for dealing with infection- shared with all 
staff 

The school will chase outcomes of tests and encourage parents 
to show feedback from results. 

The school will notify PHE of any positive cases and follow advice, 
the school will maintain bubbles where it can to eliminate cross 
infection. 

 

 

Infection of at risk 
individuals who 
could 
subsequently 
suffer extreme 
symptoms 

Children 
Staff 
Parents/ 
carers 

4x5=20 1. Check school staff and pupils risk status. 
2. Children who are high risk to be risk assessed as 

individuals  
3. Check with pupil families if High or Very High risk 

family members share the family home. Discuss 
possible shielding/isolation within the home- follow 
latest government guidance re- shielding 
 

Agree on risk presented to vulnerable  family member and 
whether it is acceptable for pupil to attend 

3x5=15 What this looks like at Dymchurch Primary School 
Individual risk assessments in place for children and staff at risk – 
focus of assessments is to reduce risk to them and their risk to 
others 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
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Potential 
Hazard 

Persons at 
Risk 

Risk 
factor 

Action/ Control measures Risk 
factor 

Review  

Families who use 
minibus to get to 
school have 
increased risk of 
infection 

Children 
Staff 
Parents/ 
carers 

4x4=16 School will work with the parents to encourage the use of 
hand sanitiser upon boarding and/or disembarking 

• additional cleaning of vehicle by designated driver 

• distancing within vehicle wherever possible 

• Ensuring that the children are dropped off on time 
rather than earlier and waiting in school 

Children/staff who come via minibus to wear PPE during 
journey. Pupils to sanitise before embarking and upon 
arrival at school 

3x4=12 What this looks like at Dymchurch Primary School 

• Seats, steering wheel; handles etc. wiped clean by 
designated driver before and after use 

• First Aid bag topped up with PPE – monitored for when 
top up required; sanitiser; wipes, etc in place. 

• Specific collection times  

• Children seated in year group bubbles on board 

• No children seated at front of minibus to ensure social 
distancing from driver 

• All staff and pupils to wear face mask/covering during 
journey. 

• Each child to bring in a bag from home to store their 
masks upon arrival or parents to hold onto them until 
the end of the day. 

• Social distancing to be strictly observed whilst queuing at 

the bus stop 

• Hands to be sanitised on entry and exit  (sanitiser will be 

provided on board) 

• Face masks to be removed on exiting the minibus and 

bagged and either binned or, if not disposable, placed 

inside a plastic bag in the pupil’s school bag. 

• Any non-disposable faced coverings used are to be 

washed daily at a temperature of at least 60 degrees. 

Premises  Specific – number of adults, cleaning, distancing 

Insufficient staff 
available to 
maintain general 
school/class 
safety (inc. CP). 

Children 
Staff 
Parents/ 
carers 

3x4=12 SLT to identify required numbers of staff to support pupils 

attending.  

SLT representation on site at all times 

CP provision – DSL or Deputy Head on site 

First aid provision. At least 2 day Pediatric on site 

3x2=6 What this looks like at Dymchurch Primary School-  
School is considered one mega bubble so movement of staff is 
possible. 
Smaller Key Stage bubbles are in place KS2 and KS1 and R. 
SLT to meet only via TEAMS, even if in same building, to minimise 
potential of transferring virus and to ensure adequate staffing in 
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Potential 
Hazard 

Persons at 
Risk 

Risk 
factor 

Action/ Control measures Risk 
factor 

Review  

Any 1:1 support required. place 
Staff & SLT  to meet via TEAMS for all staff meetings – in separate 
rooms/using separate screens 
If staff absent due to contracting COVID 19, then first point of call 
will be to utilise class TA and move staff within smaller bubbles 
but movement across the school is possible. Increased measures 
if moving between bubbles -use of visor, masks for staff, keep 
distance as much as possible 
All staff First Aid trained 
1:1 support staff in school to wear face covering when working  
in close contact with child 
In event of CT self-isolating, but NOT suffering from COVID 
symptoms, class to be taught by teacher via remote learning with 
TA supporting in classroom. 

Insufficient staff 
available to 
monitor support 
additional Covid-
19 tasking. 

Children 
Staff 
Parents/ 
carers 

4x4=16 
 

Staff to complete Covid duties such as wiping down tables, 

chairs and handles and monitoring – where possible 

children taught to wipe down tables before they leave the 

classroom. 

Pupil suspected of Covid-19 arising during the school day – 
always named adult for isolation 

3x4=12 What this looks like at Dymchurch Primary School 
Increased handwashing and sanitising across the school and as 
part of the school systems. 
Catch it bin it kill it in place 
Movement possible within bubbles and mega bubbles where 
appropriate. Combining classes could be an option in outbreak 
(use of visor, masks for staff, keep your distance as much as 
possible). 
Contract cleaners have list of expectations in enhanced cleaning 

Insufficient/ 
Ineffective 
cleaning regime 
to reduce viability 
of virus on 
surfaces. 

Children 
Staff 
Parents/ 
carers 

4x5=20 Delegating cleaning of high risk areas (door handles etc.) to 
cleaners, class teachers to monitor regularly and report 
areas to be re-cleaned. 
 
Rotating deep classroom cleaning by cleaners to 
unoccupied classrooms – eg. Yr 3 classroom and isolation 
room. 
 
Cleaners to have clear expectation list which is completed 
daily 
 

3x4=12 What this looks like at Dymchurch Primary School 
Children, staff and parents encouraged repeatedly -Wash your 
hands thoroughly and regularly.  Use soap and water for at least 
20 seconds. Use alcohol-based hand sanitiser if soap and water is 
not available and hand washing technique to be adopted as 
directed by NHS 

 
Avoid touching your face/eyes/nose/mouth with unwashed 
hands and cover your cough or sneeze with a tissue then throw it 
in the bin. 

 



   

                                                                                                                       

                                                                                                                                 Respect ~Learn ~Believe ~Achieve  

 

Page 7 of 21                                                                            23.02.2021 TC                                                                                       

 
Potential 
Hazard 

Persons at 
Risk 

Risk 
factor 

Action/ Control measures Risk 
factor 

Review  

School site will need extra supplies of soap, hand sanitiser, wipes  
and paper towels and these should be securely stored in cleaners 
cupboards/caretaker room 
 
Sanitising gel or handwashing  before entering and exiting room 
by staff and pupils – where appropriate children to help wipe 
down learning space. 
 
Equipment to be bubble- based and frequently handled objects 
dettoled/miltoned/wiped daily.- at least 15 min then left to dry 
Use of dishwasher to sterilise equipment if necessary 
 
Children met by member of staff and sanitize as they enter the 
building and again as they leave. Ideally this is the same staff 
member every day. 
 
Each Key stage bubble has own outdoor equipment  
 
Each child to have own stationary packs 
 
Shared resources in class and left for 72 hours before put back in 
school system – eg. maths shapes and reading books. 
 
Reading contact books kept in polypockets and stored in 
children’s trays. TA to wear gloves when handling to avoid cross-
contamination  
 
Daily thorough cleaning of handles, stair rails, etc by cleaning 
staff at start and end of day 
 
Cleaning staff to wear disposable gloves and facemasks (if they 
wish) when working throughout the school. 

Insufficient space 
available to 
comply with 

Children 
Staff 
Parents/ 

5x5=25 Where possible obey guidance on  social distancing – adults 

being 2m apart from children and adults where possible, 

children encouraged not to be  face to face 

4x5=20 What this looks like at Dymchurch Primary School 
 

1) 1-1 Risk assessments remain in place 
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Potential 
Hazard 

Persons at 
Risk 

Risk 
factor 

Action/ Control measures Risk 
factor 

Review  

distancing 
requirements 

carers  

Enhanced daily cleaning regimes : Tables and chairs, CT desk 
and computer cleaned thoroughly 
Water fountains to be wiped clean twice daily 
 
Classroom re-organised so desks allow for reduced contact 
with a clear walk-way in between for staff to pass. Facing 
front if possible but number constraints may make this 
unviable. 

 

1:1 support staff to maintain social distancing measure of 
1m as much as possible with supervision in place to monitor 
compliance. 
 
PPE to be worn when working in close proximity of a child 
by adult 
 
 
 
 
 
 
 
 
 
 
  
 
 

 

 

 

 
 
 

2) No large gatherings such as class assemblies 
3) PE to be completed outside where possible  
4)  
       Classrooms  

Each classroom to be laid out as appropriate enabling space 
between desks and free movement 
Anti-bacterial gel/wipes available for use in all open areas 
outside classrooms 
Anti-bacterial gel/wipes to be used on entering and leaving 
classroom – bottles positioned outside classroom for easy access 
to staff and pupils 
Face masks and visors  made available for staff to wear when not 
in bubble areas 
 
Toilets by each classroom year group specific - adequate 
ventilation provided for enclosed space- ie. Main toilet doors left 
open and windows inside toilet area are left open 
Anti-bacterial gel to be used on entering and leaving toilets 
Water fountains to be cleaned twice daily  and disinfected 

 
Disabled toilet room used as isolation room 
 
Staffroom re-organised to cater for 2 metre distancing rule and 
to be used as a staff area. Appliances and tables/worktops to be 
wiped down after each use - wipes and anti-bacterial fluid used 
to clean surfaces touched 
Staffroom divided in to 2 areas (dining table area & sofa area) – 
only 2 members of staff to be seated in each area at any one 
time, whilst also maintaining 2m distance between each pair. 
Adults not to be in same room for more than 15 minutes at a 
time – staff to use classrooms as much as possible to eat lunch or 
go off site for lunch/eat outside if wanting to socially interact 
with others not in bubble 
 
Drop off and pick up  
Stop all non-essential visitors - only 1 member of family to 
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Potential 
Hazard 

Persons at 
Risk 

Risk 
factor 

Action/ Control measures Risk 
factor 

Review  

 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

collect/drop off child waiting at gate – only one member of 
family to be allowed in to playground at end of day to collect 
child where possible. 
R/1 bubble– drop off outside Children’s Centre walkway 
KS2 bubble - main entrance staggered times drop off  
Parents to maintain social distancing; wear masks at drop off and 
pick up time; leave premises as quickly as possible and avoid 
congregating. 
   
Allow plenty of space (two meters) between people waiting to 
enter and exit school site–  signage asking parents to maintain 
social  distancing , line markings on floor leading from school 
gate up to KS2 playground 

 

Signage – 2 m distance displayed on outside gates and outside 
main office area 

 

All staff at gate to wear face masks at drop off and pick up times 

Children to enter playground and go to straight in to class to limit 

contact with other bubbles. 

 

Children to be standing in year group bubbles in designated class 
lines whilst awaiting pick-up.  
 
Staff not to support or handle any child refusing to come into 
school. 
 
Nursery to maintain limited contact with Yr R children.  Nursery 
access to internal walkway only for coat/bags hung in corridor 
area; limit any contact with Yr R children to avoid cross-
contamination. Nursery unable to use hall at lunch times to 
minimise cross-contamination 
 
Use of toilets – toilets to be used by bubbles  
One pupil in at a time only - all  classes to use individual male and 
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Potential 
Hazard 

Persons at 
Risk 

Risk 
factor 

Action/ Control measures Risk 
factor 

Review  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

female toilets  
Staff to inform children and monitor this 
Cubical handles and other toilet touch points cleaned at 
beginning and end of  the day 

  
Wash hands before and after using the facilities: Use soap and 
water for at least 20 seconds. Use alcohol-based hand sanitiser if 
soap and water is not available and hand washing technique to 
be adopted as directed by NHS. 

 
Outer door to remain open to provide ventilation to enclosed 
space 

 

Windows kept open during day to increase ventilation in 
enclosed space 

 
Soap dispensers checked and re-filled every day/ paper towels 
checked and re-filled every day 
 
Office area 
 
Daily enhanced cleaning of common contact surfaces in 
reception & office areas, and rooms leading off from there. e.g. 
screens, telephone handsets, desks, handles, ledges, buzzer, 
door frames, signing in book pens 
 
Signage displayed to maintain 2 m distance, and only 1 visitor in 
foyer at a time. Track and Trace app and signing in paperwork to 
be completed. 
 
Allow plenty of space (two metres) between people waiting to 
enter foyer –  labelled signposts spaced 2 metres apart for 
parents to wait at before entering Main Office 
 
Limit number of people in foyer – no more than 2 people from 
same family at a time 
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Potential 
Hazard 

Persons at 
Risk 

Risk 
factor 

Action/ Control measures Risk 
factor 

Review  

 
Encourage parents to call/email rather than visit to speak with 
staff 
Sanitiser available on table outside main office and in office area 
-  ALL visiting  children & parents to clean their hands before 
entering or leaving the site  if entering school via Main Office 
Children arriving late to school to enter premises via school hall 
door to limit ‘traffic’ in main entrance area. NO children allowed 
to enter or leave main building via the office area. 
 
 
Cloakrooms 
Sanitiser gel available at different points in area and used when 
entering and exiting classroom 

 
Limit numbers of  pupils within class bubble in cloakroom at a 
time - 1 member of staff to monitor regime being maintained 
 
Markings on floor to maintain distance 
 
Increased ventilation will be provided within enclosed space 
 
Coat pegs to be  wiped cleaned – before and after use by adult 
monitoring area 

Transmission 

whilst providing 

first aid to a 

minor injury. 

Children 
Staff 
Parents/ 
carers 

3x5=15 See St John’s Ambulance advice on First Aid precautions 

during the Covid-19 pandemic. 

(Annex G) 

3x4=12 If contact with a child is necessary, then disposable gloves, a 
disposable apron and a face mask should be worn by the 
supervising adult. If there is a risk of splashing to the eyes, for 
example from coughing, spitting, or vomiting, then eye 
protection should also be worn to prevent and reduce potential 
contamination. If first aid can be delivered from a safe distance it 
should be 

  
Bins to be easily accessible to throw away any contaminated 
materials and single use PPE as per guidance 
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Potential 
Hazard 

Persons at 
Risk 

Risk 
factor 

Action/ Control measures Risk 
factor 

Review  

Staff to use own first aid kits in classroom.  Sanitiser stations set 
up on tables outside classroom areas. Govt cleaning guidance 
 
Any ice packs used, to be sanitised before and after use to 
prevent any cross-contamination. 
 
Face masks made available for staff use. 

Groups of people 

meeting together 

provide an 

increased 

opportunity for 

spread of 

infection. 

Children 
Staff 
Parents/ 
carers 

3x4=12 Wherever possible use social media platforms for meetings.  

Meetings of groups to take place outside as much as 

possible 

 

Where face to face meeting unavoidable: 

Ensure 2m distancing and face masks worn 

 

Reduction in CPD – working cross trust to cascade learning 

via social media platforms  

 

Outside suppliers to follow sanitising procedures and wear 

PPE; use of COVID track and trace app if necessary 

 

Parents presence in school reduced, all communication 

through electronic means or via phone/contact books 

 

Staffroom divided in to 2 clear areas- dining table area and 
sofa area – staff to maintain 2m seating distance at all times 
when using this area 
 
 

 

 

 

 

2x4=8 What this looks like at Dymchurch Primary School 
 
Parents 
No parents allowed on the main playground at the beginning of 
the day and only on to bottom half of playground to maintain 2m 
distance as much as possible whilst collecting at end of day. 
Parents to wear face masks at all times during drop off and pick 
up times. 
Data capture in Term 1 ensures clear email address for 
communication and 3 contact numbers 
 
Staff at school gates to wear face masks during drop off and pick 
up times. 
Parent consultation evenings – to be conducted via phone 
conversations;  
No parents allowed on site to watch performances at 
Harvest/Christmas – video productions and post on website 
 
Staffroom 
Sanitiser both inside and outside of staffroom. Staff to clean 
hands on entering and exiting rooms. 
Staggered use of staff room to limit occupancy. Staff to not stay 
longer than 15 minutes in staffroom, tape used to ensure social 
distancing is adhered to. Staff to use classrooms to eat 
lunch/have break or go outside as much as possible 
Staffroom divided in to 2 areas (dining table area & sofa area) – 
only 2 members of staff to be seated in each area at any one 
time, whilst also maintaining 2m distance between each pair. 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
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Potential 
Hazard 

Persons at 
Risk 

Risk 
factor 

Action/ Control measures Risk 
factor 

Review  

 
Enhanced daily cleaning regimes : fridge, microwave, dishwasher, 
sink, taps, table and chairs, work surfaces, door handles etc. 
cleaned thoroughly 
Anti-bacterial wipes to be used after using and handling any 
staffroom equipment. i.e. Microwave; fridge/freezer, dishwasher 
 
Office area 
Parents are encouraged to not enter school site unless urgent. If 
parents need to attend the office glass should remained closed. 
Communication through email. Data collection in September to 
ensure up to date 3 contacts and 1 working email address 
 
Deliveries  
Deliveries to take place outside and left in reception area. Drivers 
must wash or clean their hands before unloading goods and 
materials. If coming in to school building to wear PPE. 
 
Delivery men to sanitise hands before entering /leaving 
reception area 
 
Sanitiser available outside school entrance point on table and in 
foyer near glassed opening to be used on entry and exit of 
building 

 

Glassed area to office to remain closed and spoken through 
 

Visitor stickers made available for visitor to take and wear, office 
staff sign in visitor. Track and Trace app to be used and visitor 
given relevant paperwork to read.  

 

Offer use of gloves/PPE to those entering building to prevent and 
reduce potential contamination 

Transmission of 

virus by use of 

Children 
Staff 

4x4=16 Provide each child with a fixed home base (desk). Own 
pencil and books. Individual resources – ie. Pencil, rubber, 

3x4=12 What this looks like at Dymchurch Primary School 
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Potential 
Hazard 

Persons at 
Risk 

Risk 
factor 

Action/ Control measures Risk 
factor 

Review  

common 

classroom 

resources. 

Parents/ 
carers 

ruler, glue stick, whiteboard, pen and rubber kept in plastic 
wallet in personal trays. Scissor sanitised and cleaned at end 
of day when used 
 
Staff to avoid skin to skin and face to face contact with 
pupils and others – use of face masks and disposable gloves 
 
Tissues/wipes  available in class and paper towels/wipes 
stocked daily in outside areas 
 
Dictionaries – covers to be wiped clean before and after use 
 
Sinks cleaned thoroughly along with taps daily 
 
All equipment to be thoroughly cleaned prior and after 
using it. 
 
Increased ventilation will be provided within enclosed 
spaces and common areas 
 
Children to have minimal movements across the school 
 
Where resources are shared between bubbles – either 

sanitisation or a 72 hour waiting period before they are 

reused. 

Soft furnishings, soft toys and toys that are hard to clean (such 

as those with intricate parts) to be removed prior to use of room 

All communal equipment to be put away. Each bubble to have a 

box of wipe-able equipment  

 
Use of fogging machine  
 
Use of computers and laptops – 
 

1) Children and staff to sanitise hands when going in 
to/exiting ICT suite; children/staff to wipe monitors, 
keyboards, mice and surrounding table area after use 
 

2) Where possible only two class sessions timetabled to 
use ICT suite per day - if not possible, allow sufficient 
time gap between sessions and ensure room ventilated. 

 
3) Increased ventilation will be provided within enclosed 

space – doors left open 
 

Daily enhanced cleaning regimes:  screens,  keyboards, door 
handles, tables prior to and after use 
 
Use of library – 

1 Books used to be placed in a box. Stored for 72 hrs then 
wiped clean and returned to shelf. 

 
2 Soft furnishings to be cleaned via fogging machine 

 
3 Tables, chairs and sofas wiped clean after use by 

staff/pupils 
 
Daily enhanced cleaning of door handles; shelves, stools, etc. 
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Potential 
Hazard 

Persons at 
Risk 

Risk 
factor 

Action/ Control measures Risk 
factor 

Review  

Quarantine any items/paperwork (pre-approved with SLT) 
coming in to school for 72 hours before distribution – eg. Xmas 
gifts; cards, etc 

Transmission of 

virus by pupils 

gathering 

together during 

breaks provides 

Children 
Staff 
Parents/ 
carers 

4x4=20 Establish clear rules and sanctions. 
Close supervision and alternatives in place for the children 
who struggle with this  

3x4=12 What this looks like at Dymchurch Primary school 
1) Children to maintain some social distancing  as much as 

possible – physical contact games discouraged 
2) 1 of the members of staff on duty to monitor regime being 

maintained- but 2 people on duty at all times across 
playgrounds 1 staff member per bubble. 

3) Zoned areas on playground for year group bubbles,  to avoid 
congestion or build up anywhere to and from classroom to 
playground 

4) Separate playgrounds to be used by each KS bubble – all year 
round use of field 

5) No communal playground equipment to be used –  limited 
use of Wobbly wood  
- Plastic box for each class with sterilisable equipment 

 
6) Staggered lunch break for staff members – CT to have 

lunch whilst TA supervising class as per normal daily 
routine. TA to have lunchbreak after. Staff to maintain 
distance within staffroom. 
 

7) Breakfast Club and After School Club to keep children sat 
and play within KS bubbles. Use of hall space to 
encourage social distancing. 

 
8) Breakfast club not to use ICT suite in the mornings 

Insufficient time 

and resources for 

hand washing. 

Children 
Staff 
 

5x4=20 
 

Audit, order and monitor the provision of all hand washing 

resources. 

Make part of a teachers check list. 
Ensure all resources in place to support the next day’s 

learning  

3x4=12 What this looks like at Dymchurch Primary School 
Consistent  reminders for children to wash hands properly- hand 
sanitiser available 
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Potential 
Hazard 

Persons at 
Risk 

Risk 
factor 

Action/ Control measures Risk 
factor 

Review  

Lack of isolation 

area and staff for 

individuals 

exhibiting Covid-

19 symptoms at 

school. 

 

Children 
Staff 
Parents/ 
carers 

4x4=20 Clear identified area within the School 
Ensure the Isolation Facility has: 
No equipment/resources that may be required outside of the 

room for the duration of the pandemic. 

Easy access to exit building 
Sufficient cleaning materials and PPE to avoid 
contamination. 
Suitable “isolation activities” to occupy a child waiting 
collection. 
Ensure that nothing is moved from the Isolation Facility to 
any other area of the school. 

3x4=12 What this looks like at Dymchurch Primary School 
Isolation room and a set of resources put aside. 
The one person monitoring is the person who will sit with the 
isolated child 
Cleaning guidance to be followed from Govt cleaning guidance 
 

Insufficient PPE. Children 
Staff 
Parents/ 
carers 

4x5=20 Provide PPE whenever it is mandated or advised by 
Government/local government advice. 
Staff to bring in own PPE if desired, but SLT to check it 
conforms to British Safety standards 

3x4=12 Stock in boxes in stationery cupboard. Review of stock weekly by 
office staff to track stock levels and ensure suitable levels are 
maintained 

Fire Drill Children 
Staff 
 

 Children to line up on the playground while following social 
distancing, but as detailed in current school fire procedures 

 What does that look like at Dymchurch Primary School 
Updated fire exit plan for Yr 1 & 6 class  
Playground used for every class, while children and adults 
observe social distancing rules. 
Line children in year group bubbles – as per current practice, if 
necessary to keep away from the building as much as possible 
Staff to follow procedures currently in place 
 

 

 

Additional information 

Spotting Covid-19 Symptoms1 

 

                                                
1 https://www.nhs.uk/conditions/coronavirus-covid-19/check-if-you-have-coronavirus-symptoms/  Accessed 6 May 20 

 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.nhs.uk/conditions/coronavirus-covid-19/check-if-you-have-coronavirus-symptoms/
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 Anyone showing either of the following symptoms are advised to contact the 111 On-line Corona Virus service to help them to diagnose the infection and to take the appropriate follow -up 

actions. 

• a high temperature – this means you feel hot to touch on your chest or back (you do not need to measure your temperature) 

• a new, continuous cough – this means coughing a lot for more than an hour, or 3 or more coughing episodes in 24 hours (if you usually have a cough, it may be worse than usual) 

• lose of or change to sense of smell and taste  

 

Current NHS Risk levels – refer to guidance as of January 2021  

People at high risk (clinically extremely vulnerable) 

People at high risk from coronavirus include people who: 

• have had an organ transplant 

• are having chemotherapy or antibody treatment for cancer, including immunotherapy 

• are having an intense course of radiotherapy (radical radiotherapy) for lung cancer 

• are having targeted cancer treatments that can affect the immune system (such as protein kinase inhibitors or PARP inhibitors) 

• have blood or bone marrow cancer (such as leukaemia, lymphoma or myeloma) 

• have had a bone marrow or stem cell transplant in the past 6 months, or are still taking immunosuppressant medicine 

• have been told by a doctor they have a severe lung condition (such as cystic fibrosis, severe asthma or severe COPD) 

• have a condition that means they have a very high risk of getting infections (such as SCID or sickle cell) 

• are taking medicine that makes them much more likely to get infections (such as high doses of steroids or immunosuppressant medicine) 

• have a serious heart condition and are pregnant 
Information: 

If you're at high risk from coronavirus, you should have received a letter from the NHS. 

Speak to your GP or hospital care team if you have not been contacted and think you should have been. 
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 What to do if you're at high risk - If you're at high risk from coronavirus, you're advised to take extra steps to protect yourself. This is called shielding. 

People at moderate risk (clinically vulnerable) 

People at moderate risk from coronavirus include people who: 

• are 70 or older 

• have a lung condition that's not severe (such as asthma, COPD, emphysema or bronchitis) 

• have heart disease (such as heart failure) 

• have diabetes 

• have chronic kidney disease 

• have liver disease (such as hepatitis) 

• have a condition affecting the brain or nerves (such as Parkinson's disease, motor neurone disease, multiple sclerosis or cerebral palsy) 

• have a condition that means they have a high risk of getting infections 

• are taking medicine that can affect the immune system (such as low doses of steroids) 

• are very obese (a BMI of 40 or above) 

• are pregnant – see advice about pregnancy and coronavirus 
What to do if you're at moderate risk -If you're at moderate risk from coronavirus, you can go out to work (if you cannot work from home) and for things like getting food or exercising. But you 

should try to stay at home as much as possible. It's very important you follow the general advice on social distancing. This includes trying to stay at least 2 metres (3 steps) away from anyone 

you do not live with or anyone not in your support bubbles 

 

Current Government Advice on Cleaning in Non-healthcare Settings – updated 13th July 2020 

What you need to know 

• cleaning an area with normal household disinfectant after someone with suspected coronavirus (COVID-19) has left will reduce the risk of passing the infection on to other people 

• wear disposable or washing-up gloves and aprons for cleaning. These should be double-bagged, then stored securely for 72 hours then thrown away in the regular rubbish after cleaning is 
finished 

• using a disposable cloth, first clean hard surfaces with warm soapy water. Then disinfect these surfaces with the cleaning products you normally use. Pay particular attention to frequently 
touched areas and surfaces, such as bathrooms, grab-rails in corridors and stairwells and door handles 

https://www.nhs.uk/conditions/coronavirus-covid-19/people-at-higher-risk/pregnancy-and-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/social-distancing/what-you-need-to-do/
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• if an area has been heavily contaminated, such as with visible bodily fluids, from a person with coronavirus (COVID-19), use protection for the eyes, mouth and nose, as well as wearing 

gloves and an apron 

• wash hands regularly with soap and water for 20 seconds, and after removing gloves, aprons and other protection used while cleaning 

 

First Aid Precautions – updated 13/7/20 from St Johns Ambulance  

1. Be aware of the risks to yourself and others 

When approaching a casualty there is always a risk of cross contamination – especially when you may have to get close to the casualty to assess what is wrong or to check their breathing. It is 

always important to be aware of the risks of how this cross contamination has occurred. According to NHS 111 we do not know exactly how coronavirus spreads from person to person but 

similar viruses are spread in cough droplets. 

2. Keep yourself safe 

In line with government advice, make sure you wash your hands or use an alcohol gel, before and after treating a casualty also ensure that you don’t cough or sneeze over a casualty when you 

are treating them. 

Don’t lose sight of other cross contamination that could occur that isn’t related to COVID-19. 

o Wear gloves or cover hands when dealing with open wounds 

o Cover cuts and grazes on your hands with waterproof dressing 

o Dispose of all waste safely 

o Do not touch a wound with your bare hand 

o Do not touch any part of a dressing that will come in contact with a wound. 

3. Give early treatment 

The vast majority of incidents do not involve you getting close to a casualty where you would come into contact with cough droplets. Sensible precautions will ensure you are able to treat a 

casualty effectively. 
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4. Keep yourself informed and updated 

As this is a new disease this is an ever changing situation and the government and NHS are continually updating their advice. Make sure that you regularly review the NHS 111 or Gov.uk website 

which has a specific section on Coronavirus. 

o Click here to visit NHS 111 

o Click here to visit Gov.uk 

o Click here to visit Resuscitation Council 

5. Remember your own needs 

These are challenging and uncertain times for all. The COVID-19 outbreak has meant a lot of upheaval and worry for people. In order to help others you will also need to look after your own 

needs. Make sure you take time to talk about your fears and concerns with someone you trust and to take out time to look after yourself. 

 

https://www.nhs.uk/conditions/coronavirus-covid-19/
https://www.gov.uk/coronavirus
https://www.resus.org.uk/media/statements/resuscitation-council-uk-statements-on-covid-19-coronavirus-cpr-and-resuscitation/covid-community/

